ANNEXURE
PROFORMA FOR PLACEMENT OF ASSISTANT PROFESSOR (SENIOR SCALE)/
ASSISTANT PROFESSOR (SELECTION GRADE)/ASSOCIATE PROFESSOR
(As per G.O.Ns.No.5, Higher Education (H1) Dept., Dated 11.01.2021)
Name of the College : DRBCCC Hindu College
	Name and
Designation
	Qualification with
year of passing
	Date of
Appointment in Govt. College Service
	Date of
movement to
Senior Scale
	Date of
movement to Selection Grade
	Details of
completion of
Orientation/
Refresher Courses
	Details of Extra
Ordinary Leave
availed
YY-MM-DD
	Date of award of 
Senior Scale /Selection Grade/ Associate Professor

	Dr. K. BHAVANI SELVI
Assistant Professor,

Department of Commerce
	PG – M.Com 1999
M.Phil/ - Commerce 2002
Ph.D. -  Commerce  2017
NET – Commerce 2011
	31.01.2018 AN
	01.02.2022 FN
	-
	No. of Orientation courses — 1
(05.11.2019 to 05.12.2019)
-21 days

No. of Refresher Courses – 1
(25.06.2021 to 08.07.2021)
-14 days
	-
	01.02.2022 F.N.


*Note: As referred in G.O.(Ms) No.5, dated 11.01.2021, Page No.37, under para 6.3 VIII, the requirement for RC and OC for promotion due under CAS
 shall not be Mandatory upto 31st December 2018.

 
ASSISTANT


SUPERINTENDENT



PRINCIPAL



SECRETARY

DIRECTORATE OF COLLEGIATE EDUCATION
CHENNAI
APPLICATION FORM FOR PROMOTION 
UNDER CAREER ADVANCEMENT SCHEME OF THE UGC 
FOR COLLEGE TEACHERS
(As per the conditions laid down in G.O.(Ms) No.5, Higher Education (H1) Department, Dated 11.01.2021)
(TO BE SUBMITTED IN DUPLICATE)
(Use Separate Forms if applying for more than one category of CAS)
	i
	Senior Assistant Professor (Pay Level 10 to 11)
	
	(

	ii
	Selection Grade Assistant Professor (Pay Level 11 to 12)
	
	· 

	iii
	Associate Professor (Pay Level 12 to 13A)
	
	· 

	
	(Tick whichever is applicable)
	
	· 


PART - A
GENERAL INFORMATION AND ACADEMIC PROFILE
1. Name (in Block Letters)


:Dr. K. BHAVANI SELVI
2. a. Father’s Name



:G. Krishnan
b. Mother’s Name



:D. Jagadeeswari

3. Department




:Commerce
4. College Presently Working in

:DRBCCC Hindu College, Pattabiram
5. Date of Birth




:11.01.1977
6. Gender




:Female
7. Category (tick the category)

: MBC 
8. Date of appointment / Carrier Advancement as
a. Assistant Professor (Pay Level 10)
             :31.01.2018 AN
b. Senior Assistant Professor (Pay Level 11)
 :01.02.2022 FN
c. Selection Grade Asst. Professor (Pay Level 12):
9. Current Designation & Pay Level


:Assistant Professor, 
  Pay Matrix Level 10
                                                                                       (Rs.57,700 – Rs.1,82,400 )     
10.  a. Position and Pay Level applying for 
 :Assistant Professor, 
               Pay Matrix Level 11
  (Rs.68,900 – Rs.2,05,500)

b. Date of eligibility for Carrier Advancement : 01.02.2022 F.N.
11. Address for correspondence (with Pin code): Assistant Professor, 
        Department of Commerce,

        DRBCCC Hindu College,

        Pattabiram, Chennai – 72

12. Permanent Address (with Pin code)
: S4, Kathiravan Apartment, 
                                                                            49C,  Murugugappa Reddy Street,         
   Venkatapuram, Ambatttur, Chennai.
                                                                                         PIN - 600053
Mobile No.




:9840053716
Landline No.




:  -----
Email





:selvibhavani97@yahoo.com
13. Academic Qualifications (copies of certificates to be enclosed) :
	Examination
	Subject(s)
	Name of the Board / University
	Year of Passing
	Percentage of marks obtained
	Division / Class / Grade

	SSLC
	Tamil, English, Maths, Science, Social Science
	State Board
	1992
	67.8
	I

	HSC
	Tamil, English, Physics, Chemistry, Botany,  Zoology 
	State Board
	1994
	59
	II

	Undergraduate
(B.A. Corporate Secretaryship)
	Corporate Secretary Ship
	University of Madras 
	1997
	56.5
	II

	Post Graduate
(M.Com)
	Commerce
	University of Madras
	1999
	58
	II

	Other Academic Qualifications 
(if any, Specify)
	-
	-
	-
	-
	-


14. Research Degree (s) (copies of certificates to be enclosed):
	Degrees
	Title
	Date and year of award
	University

	M.Phil.
	“SOCIAL RESPONSIBILITIES OF BUSINESS (CASE STUDY IN MADRAS REFINERIES LTD)
	August 2002
	University of Madras

	Ph.D.
	“EMPLOYEES’ PERCEPTION ON QUALITY OF WORK LIFE AND ITS IMPACT ON WORK PERFORMANCE WITH REFERENCE TO INFORMATION TECHNOLOGY COMPANIES, CHENNAI”
	15.07.2017
	University of Madras

	Post Doctoral
	-
	-
	-


15. Particulars of NET / JRF / SLET / SET / GATE etc.
	Name of the Test
	Conducting Body
	Month & Year
	Roll Number
	Subject
	Score, if Applicable

	NET
	UGC
	June 2011
	36080583
	Commerce
	-


16. Designation held & Colleges worked after joining Government Collegiate Service:
	Designation
	Department
	College
	Date 
	Grade pay

	
	
	
	From
	To
	

	Assistant Professor
	Commerce
	DRBCCC Hindu College
	31.01.2018 AN
	Till date
	Level 10


17. Teaching experience (Government / Government-Aided) :
P.G. level 
:NIL
U.G. level
: 4 Years
18.  Research Experience



: NIL
(Excluding years spent in pursuing M.Phil / PhD)
19.  Fields of Specification under the Subject / Discipline:
· Income Tax Law & Practice 
· Indirect Taxation 
· Marketing 
· Business Communication 
· Principles of Management
20.  Orientation / Refresher / Other Courses attended* :

(Enclose copies of the courses attended) 
	Name of the Course 
	Academic Staff College, University
	Duration
	Date

	UGC Sponsored Orientation Programme – Batch 139
	University Grants Commission, Human Resource Development Center (HRDC), University of Madras
	21 days
	15th November 2019 to 5th December 2019

	Online Two-Week Refresher Course in Commerce & Management 
	Teaching Learning Center, Ramanujan College, University of Delhi
	14 days
	25th June to 8 July 2021

	*Note :  1.
	Please refer to 6.4 (B) of UGC Regulations 2018, issued on 18.07.2018, Page No. 80 – 82, and G.O.(Ms).No.5, dated 11.01.2021, Page No. 37-40, regarding the  list of courses / programmes that shall be considered as eligibility criteria for the CAS for college teachers.

	2.
	As referred in G.O.(Ms).No.5, dated 11.01.2021, Page No. 37, under para 6.3.VII, the requirement for RC and OC for promotion due under CAS shall not be mandatory upto 31st December 2018.

	


 Date:






   

  Signature of the Teacher
Dr. J. SRINIVASAN 

Dr. D. USHA RANI,

Dr. JAYANTHI LAKSHMANASWAMY

Associate Professor& 

Associate Professor,


Associate Professor


Research Supervisor





Head of the Department




PRINCIPAL

PART B
ACADEMIC PERFORMANCE INDICATORS (API)
FOR PROMOTIONS UNDER CAS OF UGC REGULATIONS 2018
Category I : Teaching
	Academic year
	No. of hours allotted during the Academic year
	Actual  No. of hours spent during the Academic year
	Grading*
(Good / Satisfactory / Not Satisfactory)


	31.01.2018 – 31.05.2018
	120 Hrs.
	120 Hrs.
	

	2018 - 2019
	480 Hrs.
	480 Hrs.
	

	2019 - 2020
	480 Hrs.
	480 Hrs.
	

	2020 - 2021
	480 Hrs.
	480 Hrs.
	

	1.06.2021 – 31.01.2022
	360Hrs.
	360Hrs.
	

	Overall Grading (for Assessment period)
	

	· Grading Criteria : [No. of Classes taught / total classes assigned) x 100%]
· More than 80% = Good, 70 – 80% = Satisfactory, Less than 70% = Not Satisfactory.  
· Classes Taught includes Sessions of tutorials, lab and other teaching related activities.
· Periods of duration spent on different kinds of paid leaves such as Maternity Leave,   
Child Care Leave, Study Leave, Medical Leave, Extraordinary Leave and Deputation shall be 
excluded from the grading assessment.
Note: For further information, please refer to ‘Annexure II – Table 1 (Assessment Criteria and  Methodology for University/College Teachers) – Activity 1’ of UGC Regulations 2018, dated 18.07.2018, Page No. 104; G.O.(Ms).No.5, dated 11.01.2021, Appendix –Table 1, S.No.1, Page No. 58-59.



Dr. J. SRINIVASAN 

Dr. D. USHA RANI,

Dr. JAYANTHI LAKSHMANASWAMY

Associate Professor& 

Associate Professor


Associate Professor


Research Supervisor

Head of the Department




PRINCIPAL

Criteria II : Involvement in the Students related /  research activities
	Academic Year
	Activities
	Grading

	2018-2019
	A.Administrative responsibilities
· Member – Admission Committee
· Member-Magazine Committee

· Member-Cultural Competitions Committee


	

	
	B. Examination and evaluation duties
· Examination and Evaluation duties assigned by the college and University of Madras -  Internal Assessment
	

	
	C. Students Related Activities:
· Convenor-Commerce Association

· Member - Internal Complaint Committee
	

	
	D. Organizing seminars / conferences / workshops and other college activities:

NIL
	

	
	E. Evidence of actively involved in guiding M.Phil / PhD students.
NIL
	

	
	F. Conducting minor or major research project sponsored by national or international agencies:
NIL
	

	
	G. At least one single or joint publication in peer-reviewed or UGC list of journals:

Title: “CUSTOMER PREFERENCE ON ONLINE PURCHASE IN GLOBALISED BUSINESS SCENARIO”

Journal: International Journal of Human resource Management and Research (IJHRMR), Vol. 8, Special Issue DEC 2018, ISSN(P) 2249-6874: ISSN (E): 2249-7986
	

	2019-2020
	A.Administrative responsibilities

· Member – Admission Committee

· Member-Magazine Committee

· Parent Teacher Meeting –Refreshment Committee, Directing Parents Committee
· Graduation Day - Seating Arrangement, Prize Purchase & Prize/ Certificate Distribution Committee

· Stock Verification - Library Committee

· College Day - Prize Distribution Committee
	

	
	B. Examination and evaluation duties
· Examination and Evaluation duties assigned by the college and University of Madras -  Internal Assessment
	

	
	C. Students Related Activities
· Member – Cultural and Competition Committee

· Orientation Programme – Other Activities In-charge

· Staff In- charge – E-Connect
	

	
	D. Organizing seminars / conferences / workshops and other college activities:

NIL
	

	
	E. Evidence of actively involved in guiding M.Phil / PhD students.
NIL
	

	
	F. Conducting minor or major research project sponsored by national or international agencies:
NIL
	

	
	G. At least one single or joint publication in peer-reviewed or UGC list of journals:

Title: “ROLE OF DIGITAL MARKETING ON BUYING BEHAVIOUR OF YOUTH”

Journal: International Journal of Recent Technology and Engineering (IJRTE), ISSN: 2277-3878, Vol. 8, Issue-4S3, DEC 2019


	

	2020-2021
	A.Administrative responsibilities

· Member – Admission Committee

· Member-Time-Table  & Work-load Committee

· Stock Verification - Stationery Committee
	

	
	B. Examination and evaluation duties
· Examination and Evaluation duties assigned by the college and University of Madras -  Internal Assessment
	

	
	C. Students Related Activities:
· Coordinator – E-Connect Cell

· Co- ordinator Spoken Tutorial Courses

· Convenor – Commerce Association
	

	
	D. Organizing seminars / conferences / workshops and other college activities:

NIL
	

	
	E. Evidence of actively involved in guiding M.Phil / PhD students.
NIL
	

	
	F. Conducting minor or major research project sponsored by national or international agencies:
NIL
	

	
	G. At least one single or joint publication in peer-reviewed or UGC list of journals:

                                      NIL
	

	2021-2022
	A.Administrative responsibilities
· Member - Admission Committee
· Co-convenor – Magazine Committee

· Member-Time-Table  & Work-load Committee
	

	
	B. Examination and evaluation duties
· Examination and Evaluation duties assigned by the college and University of Madras -  Internal Assessment
	

	
	C. Students Related Activities:
· Coordinator Spoken Tutorial Courses

· Coordinator – E-Connect Cell
· Organiser – Spoken Tutorial
	

	
	D. Organizing seminars / conferences / workshops and other college activities:

Organised Faculty Development Programme:

Organised Two Week FDP on MOODLE Learning Management System, in Association with Spoken Tutorial. From 10th to 20th Nov. 2021

	

	
	E. Evidence of actively involved in guiding MPhil / PhD students.
NIL
	

	
	F. Conducting minor or major research project sponsored by national or international agencies:
NIL
	

	
	G. At least one single or joint publication in peer-reviewed or UGC list of journals:

Title: “ARTIFICIAL INTELLIGENCE IN HUMAN RESOURCE MANAGEMENT: OPPORTUNITIES AND CHALLENGES IN THE NEW NORMAL”

Journal: Shodhsamhita : Journal of Fundamental & Comparative Research, Vol. VII, No. 12(VI) : 2021, ISSN: 2277-7067
	

	Overall Grading (for the Assessment period)
	

	Grading Criteria: From among the below categories, Active participation in at least 3 activities = Good; 1 – 2 activities = Satisfactory; Not Involved / undertaken any of the activities = Not Satisfactory. (Number of activities can be within or across the broad categories of activities)

	List of Activities : (a) Administrative responsibilities such as Head, Chair Person, Coordinator, Warden, etc. (b) Examination and evaluation duties assigned by the college / University or attending the examination paper evaluation. (c)Student Related co-curricular, extension and field based activities such as student clubs, career counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS, YRC, RRC and other community services. (d) Organizing seminars / conferences / workshops and other college activities (e) Evidence of actively involved in guiding MPhil / PhD students. (f) Conducting minor or major research project sponsored by national or international agencies. (g) At least one single or joint publication in peer-reviewed or UGC list of journals.

	Note:For further information, please refer to ‘Annexure II – Table 1 (Assessment Criteria and Methodology for University / College Teachers) – Activity 2’, of UGC Regulations 2018, dated 18.07.2018, Page No. 104; G.O.(Ms.)No.5, dated 11.01.2021, Appendix –Table 1, S.No.2, Page No. 58-59.


Any Other Relevant Information
(Give details of any other credentials, significant contributions, awards received, etc.)
	Academic Year
	Details 
(Enclose copies of relevant certificates / documents)

	2019 - 2020
	SWAYAM Course:
Completed online course on the Topic “Consumer Behaviour” at SWAYAM NPTEL from Jan to March 2020 (8 Weeks) Score 67%

FDP on LATEX:

Attended Web Series on the Topic “LATEX” organized by School of Advance Science, VIT, Chennai from 18th to 22nd May 2020. 

	2020 -2021
	Refresher Course:

Online Two-Week Refresher Course on “Managing Online Classes & Co- creating MOOCS 4.0”, Teaching Learning Center, Ramanujan College, University of Delhi, 11th   to 26th  March 2021
SWAYAM Course:

Completed online FDP course on the Topic “Intellectual Property” at SWAYAM NPTEL from Jan to April 2021 (12 Weeks) Score 61%

	2021 - 2022
	Faculty Development Programme:

Two Week FDP on MOODLE Learning Management System, from 10th to 20th Nov. 2021 Organised by DRBCCC Hindu College, Department of Commerce in Association with Spoken Tutorial.


List of Enclosures: 
(Attach copies of certificates, orders, Research Publications, Articles, Conference Proceedings, Books, etc., wherever necessary)
	S. No.
	Enclosures

	1
	SSLC Mark Sheet

	2
	Genuineness Certificate

	3
	HSC Mark Sheet

	4
	Genuineness Certificate

	5
	UG Degree Certificate

	6
	Genuineness Certificate

	7
	PG Degree Certificate

	8
	Genuineness Certificate

	9
	M.Phil – Degree Certificate

	10
	M.Phil Mark Sheet

	11
	Genuineness Certificate

	12
	Ph.D Degree Certificate

	13
	Genuineness Certificate

	14
	NET Certificate

	15
	Genuineness Certificate

	16
	Appointment Order – Secretary

	17
	Qualification Approval – University

	18
	Appointment Approval – JD

	19
	Probation Declaration

	20
	UGC – HRDC Orientation Course Certificate

	21
	UGC – HRDC Refresher Course Certificate

	22
	Criteria – II All Documents

	23
	Other Relevant Documents


Summary of API Grading
	Criteria No.
	Criteria
	Overall API Grading for the  Assessment period

	I
	Teaching Learning and Evaluation related activities
	

	II
	Involvement in the Students related /  research activities
	

	Overall Grading by the Screening-cum-Evaluation Committee
	

	Overall Grading: Good:………………. Good in Criteria No. I and satisfactory or good in Criteria No. II; 
Satisfactory:…….Satisfactory in Criteria No. I and good or satisfactory in Criteria 
                               No. II; 
Not Satisfactory:  If neither good nor satisfactory in overall grading  
*For further information, refer to ‘6.3.VII.Table-B’ of UGC Regulations 2018, dt 18.07.2018, Page No. 78-79; G.O.(Ms.)No.5, Hr. Edn(H1) Dept., dated 11.01.2021, Appendix –Table 1, Page No.                58-59.


	Undertaking: 
       I certify that the information provided above is correct as per records available and to the best of my knowledge.

	

	
	                           Signature of the Teacher

	Date:

	                           Designation :

	Screening-cum-Evaluation Committee

	S. No.
	Name and Designation
	Recommendation (Recommended / Not Recommended)
	Signature

	1
	Dr. J. SRINIVASAN, M.Com., M,Phil., Ph.D.,
Associate Professor & Research Supervisor, P.G. Department of Commerce,

 Rajeswari Vedhachalam Government Arts College, Chengalpattu

	
	

	2
	Dr. D. USHA RANI, M.Com., M,Phil., Ph.D.,
Associate Professor,

Department of Commerce,

Queen Mary’s College, Chennai
	
	

	3
	Dr. JAYANTHI LAKSHMANASWAMY, M.Com., M,Phil., Ph.D.,
Associate Professor,

Department of Commerce,

Government Arts College, 

Nandanam, Chennai


	
	

	4
	Dr. M. JAWAHARLAL NEHRU, M.Com., M,Phil., Ph.D.,
Assistant Professor & Head

Department of Commerce,

DRBCCC Hindu College,

Pattabiram, Chennai

	
	

	5
	Dr. G. KALVIKKARASI, M.A., M,Phil., Ph.D.,

Principal
DRBCCC Hindu College,

Pattabiram, Chennai

	
	

	Note:
· The Individual API proforma duly filled along with all enclosures will only be verified by the College and placed before the Screening-cum-Evaluation (Ref: Ref: Para 5.1.X.B, D and F as the case may be as per G.O.(Ms.)No.5, Hr. Edn(H1) Dept.,  dated 11.01.2021, p.28) / Selection Committee for assessment.  
· The applicants of Library Information and Science / Physical Education may refer to ‘Appendix– II, Table- 4 / 5’ of UGC Regulations 2018, No. F.1-2/2017(EC/PS), dated 18th July, 2018 (available in the UGC / DCE website) and G.O.(Ms.)No.5, dated 11.01.2021 for weightages and API Scores.
· For further information, the applicants may go through the UGC Regulations 2018, issued on 18.07.2018, and G.O.(Ms.)No.5, Hr. Edn(H1) Dept., dated 11.01.2021.



APPLICATION FORM FOR PROMOTION UNDER CAREER 

ADVANCEMENT SCHEME OF THE UGC FOR 

COLLEGE TEACHERS

(As per the conditions laid down in G.O.(Ms) No.5

Higher Education (H1) Department, Dated 11.01.2021)

PROFORMA FOR PLACEMENT OF ASSISTANT PROFESSOR

(ACADEMIC LEVEL 11)
Submitted by

Dr.K.BHAVANI SELVI

Assistant Professor

Department of Commerce

Dharmamurthi Rao Bahadur Calavala

Cunnan Chetty’s Hindu College

Pattabiram, Chennai – 600 072

From








     .06.2022

Dr.K.Bhavani Selvi,
Assistant Professor 

Department of Commerce,
Dharmamurthi Rao Bahadur

Calavala Cunnan Chetty’s Hindu College,

Pattabiram, Chennai 600 072

To

The Principal

Dharmamurthi Rao Bahadur

Calavala Cunnan Chetty’s Hindu College,

Pattabiram, Chennai 600 072

Through

The Head of the Department 

Dharmamurthi Rao Bahadur

Calavala Cunnan Chetty’s Hindu College,

Pattabiram, Chennai 600 072

Respected Madam,

I am enclosing herewith the proposal for CAS promotion for necessary further action.









   Yours faithfully,







                   K.BHAVANI SELVI








